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CITZ FUTURES TRAINEESHIP

Position: Citz Futures Traineeship
Accountable to: Youth Engagement Manager
Term: This is a fixed term contract for 10 days’ work over a period of 11 weeks between 2

October — 15 December 2023
Hours: Approx. 1 day (8 hours) per week

Fee: £120 per day
Total fee for 10 days over 11 weeks: £1,200

Location: Cardboard Citizens, 77a Greenfield Road, London, E1 1EJ
Eligibility: 18+, London-based

Deadline for applications: 10am on Friday 8 September 2023

Interviews: Friday 15 September 2023

Candidates may be invited back for a second interview on Wednesday 20 September 2023
ABOUT CARDBOARD CITIZENS

Cardboard Citizens creates work with and for people who have experience of homelessness, poverty or inequity. We
provide theatre/art/training that explores, interrogates, and challenges the injustices that are most alive in our world.

We aim to create space for people in society through engaging & unlocking the life changing and unlimited possibilities
of theatre and art.
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ABOUT THE SCHEME

Citz Futures is designed to create paid opportunities for people without significant prior work experience and with
experience of homelessness, poverty, and inequity to gain hands on experience of working in theatre, alongside
industry professionals in a range of backstage and production roles. The scheme aims to support trainees to take their
first steps into theatre and ultimately, make the industry more diverse, inclusive, and reflective of wider society.

Through part time roles, trainees will develop practical skills, knowledge, and networks within the theatre industry.

You will also receive mentoring from our in-house theatre professionals and signposting support to enable you to build

on the experience gained through their placement and progress on your personal journey towards further employment
or training, thinking about other employment pathways that could be open to you within the theatre industry or other

sectors.

During this cohort, trainees will get to work with the Cardboard Citizens staff team and experience the day-to-day
workings of a busy arts organisation and charity and how the different roles feed into making the theatre company
work as a whole.

We are recruiting for Three Trainees to work in house across 11 weeks shadowing all the following roles:

Producing:

e This person is responsible for the financial, strategic, and managerial aspects of theatrical productions.

e They work closely alongside the Artistic Director in programming Citz public-facing productions and
community tour.
They contract artists and support the general management of shows that we produce.
They strategically think about the shows we may produce in the future, including watching and reading
artistic work.

® They meet with artists, organisations, and other professionals from the industry.

Marketing and Communications:

e This person is responsible for audience development, communication to our members, the social sector,
and general audiences (stakeholders)
They support with raising awareness and the profile of Citz as an organisation
They support the productions and workshops with materials, social media, and print media.
They work closely with staff across the organisation to support with any internal & external
communications.

e They strategically think about new and creative ways to connect with current, new, and future audience
members and supporters of the organisation.

Executive Director:

e Working with the Executive Director and the Executive Assistant and in collaboration with the Artistic
Director, the trainee will get a sense of how Cardboard Citizens is led as well as the vital relationships the
charity holds with Arts Council England and other funders.

e The team focuses on all aspects of the day-to-day running of the charity (i.e. finance, fundraising, business
planning and future strategy).

e They work closely with the finance manager, head of development and treasurer to budget and plan for
current and future business costs and to create reports for funders of the charity.

® They create new opportunities for the company by finding and developing partnerships and projects within
the arts and social sectors.
® They support and manage staff to set work goals and achieve their potential.
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PROJECT TIMELINE

(Subject to change with reasonable notice)

Indicative time

Oct-23 Activity commitment
w/c 2 Oct 0.5 days
w/c 9 Oct Placements start - inductions and goal setting 0.5 days
Thursday 19 Oct Placement Day in the office 1 day
Thursday 26 Oct Placement Day in the office 1 day
Thursday 2 Nov Placement Day in the office 1 day
Nov-23
Thursday 9 Nov Placement Day in the office 1 day
Thursday 16 Nov Placement Day in the office 1 day
Thursday 23 Nov Mid—placement‘check—in‘ 1 day
Placement Day in the office
Thursday 30 Dec Placement Day in the office 1 day
Dec-23
Thursday 7 Dec Placement Day in the office 1 day
Thursday 14 Dec Final check-in and evaluation 0.5 day
* Enrichment opportunity (TBC) 0.5 days
Total days 10 days

At the end of the traineeship, you’ll also have three check-in points to support your development.

PERSON SPECIFICATION

This Traineeship is part of Cardboard Citizens’ wider commitment to develop diverse and inclusive ways into the
theatre sector. It is therefore designed as an entry level position where the focus is on skills development. As such, we
are particularly interested to hear from candidates without prior experience in working in the theatre or arts sector,
and with limited alternative opportunities to gain experience in the sector.

Candidates must be 18+ and London-based.

Below, we have listed the specific knowledge, experience, and skills we are looking for:

Essential Criteria

Knowledge and experience

e Akeen interest in theatre and the arts, with some understanding of the different roles involved in a theatre

company and/or arts charity
Determination to develop a career in theatre or the arts

e No previous work experience within the theatre sector is required
e Experience of collaborating with people from a range of backgrounds and experiences, and willingness to work as

part of an inclusive team
e Lived experience of homelessness, poverty, or inequity

Skills

e Commitment to learning new skills
® Being open to receiving feedback
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e Ability to take on personal responsibility for your development within the Traineeship
e Reliable, with good time-keeping skills
e Availability and willingness to commit to the project dates and timeline
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EQUAL OPPORTUNITIES

We actively encourage people from a variety of backgrounds with different experiences, skills, and stories to join
us and influence and develop our working practice. By taking positive action around diversity (as permitted in the
Equality Act 2010), we will guarantee interviews to eligible candidates who meet the ‘Essential Criteria’ laid out
above, and self-identify with any of the following groups that we have identified as underrepresented in our
workforce and the wider cultural sector:

e People of African or Caribbean, South Asian, East and Southeast Asian, or mixed heritage, or part of

the Global Majority*

Candidates with lived experience of homelessness and/or poverty (including those at risk of homelessness)
Deaf and/or disabled candidates

Neurodivergent candidates

LGBTQIA+ candidates
Care experienced

*This includes but is not exclusive to people of Middle Eastern, Arab, Latinx, Jewish, Romany and Irish Traveller
heritage.

HOW TO APPLY
We welcome applications in writing as well as video, voice note and BSL applications.

Please submit a short application outlining:
e Why you are applying for this traineeship?
e Is there a specific activity or area of Cardboard Citizens work that interests you and why?
e How you meet each of the points in the Essential Criteria for the role — with examples
® What art is exciting you now?

Please also mention:
e If you identify as one of the protected characteristics listed above
e If you have any problems with availability on the interview dates listed above

Written applications should be no more than one side of A4. Video or audio files should be no more than 3 minutes
and be submitted via WeTransfer.

Please also complete an equal opportunity monitoring form. The form is also available in large print and as a version
based on the Dyslexia Association style guide.

Please send your application and equal opportunities form to alivah@cardboardcitizens.org.uk by Friday 8 September
at 10am. * Any applications received after this time will unfortunately not be considered.

CONTACT
If you have any questions about this position, please contact alivah@cardboardcitizens.org.uk


mailto:aliyah@cardboardcitizens.org.uk
mailto:aliyah@cardboardcitizens.org.uk

